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r"riT/NOTICE

Sub-iect : Contractual engagement of Faculty & Non-Faculty Staff.

Based on the approval of the Corrpetent Authority. all the Heads of the Departntents/Sections are requesred to
tbrward the applications with the Requisite inforrnation in the prescribed format (enclosed) in respecr of rhe
contractual Faculty and Non-Faculty staff who is interested to be engaged on contractual basis for a further periocl
be,v-orrd their present tenure of engagerxent. along with the Recomnrendation of the existing -1 rnerrber's
Corrrnittee, constituted earlier by the Deptt./Section concerned with the approval of the Corrrpetent Authoriry tbr
this purpose.

.fhe 
Conlrltittee will call tlie candidates fbr an intervier'v-cum-interaction tbr evaluation of their nerfonrance ancl

after the interaction, the Comrnittee will submit its recommendation to the Aclrninistration (i.e. Establishmerrt Sec.
NITA) bv 6tr' June.202,l without fail tbr furlher necessary action.

2 lhe interview-curn-interaction fbr evaluation of the performance in respect of the staff working in the Otllce of
the Director, Registrar and Deans willbe carried out by the Cornmittee constituted with 3 rnembers of Dean.
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Enclo : Forrrrat of Requisite inforrration.
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lo
All Deans,'All Head of the Deparlments/Sections, NITA for informatiorr & necessary action^

Cop) to :

I P.S. to Director for kind inforrrration of the Director. NITA.
2. The Facultv- in-charge. Website & Networking, NITA for information He rs reqr-resrecl ro arrange rhe

uploading of the revised format of requisite information and the reporting of the HoD irrimediatell, in
the Institute Website" I 
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Requisite Information (Contractual Non-Teachingl

l. Personal Information:

Name

Designation

Present Engagement

Consolidated Pa1,

Dept" / School/ Centre

trmail
QuaiificationEd

you have involved in any
in disciplinary activities, if yes,
Whether

II

III. Please indicate

Brief description of duties on which the staff has been employed (include innovative
activit), I initiatives) .

IV. Areas in which have

V. Other re sibilities can handle if

areas in which feel the need to

(Signature of the Contractual Staff wrth date)



Reporting by the Head of the Department/centre / school or section In charge-,/
Branch In charge;

whetheryou agree with the statement made by the incumbent, if'not specify;

2. General Assessment:

3 whether the staff was found involved in any indiscrpline activities, which tarnished theimage of NIT Agartala.

1

4 Give.-vour recommendation regarding the candidature about his / her conduct

sl.
No.

Activity Assessment

a Punctuali ty and regularity alPunctu and Regular Occasional Late
Comer Habi tual 1a Comerte

b Sense of Irre ble
C. Response towards Office

Orders
Co tiVCSopera Reluctantly onNCo-operative

obstructive
d Response towarcls

emergent/urgent call for work
during the holida.ys and or

office hours

promptly / Respond
Respond at all.

Respond
Does not

Reluctantiy /

e pline / ObedientDisci obedien t and Disci piine Occasionai Tendency
beto bedientDiso in-disciand piine tlvFrequen

Disobedientf Relation thwi tStuden Good F air Bad
l> Has any

students
tendency to instigate
against

administration noted.

Yes I No

h Has any tendency to
creategroupism with staff being
noticed.

Yes / No

the candidate carried
out the additionai
responsibilities in the given

Whether

tirle

Yes / No.

(Signature of Head of the Dept. or
Section In-charge / Firanch In-charge with date)

1



Requisite Information (Contractual Faculfvt

Personal Intbrmation

II lnstructional Elements ( fbr I ;ear 01-01-2023 to 3l-l
(a) -l 

cachrng Engagement:

(b) Student Feedback

.-
t.

Nalne

De signation

Plcsent Engagerrent

Consolidated Pa1,

Dept./School/Centre

l-.c1 Lrcational Qual iflcation
(llnot I']hD" rvhether registered fbr PhD or not.

i 1' rcgistered. plcase give details)
Email

Whcther 1,ou have involved in irnl indisciplinary
acti\,ities. i1-yes, specity

st.
No

Activity Task Performed

I Sub.ject/Lab taught in past Level Course No. & Title No. of studerrts Weekly
L.T.P

2. Irr"o.lect & Thesis in past Level Titie o1' Pro.jects/-l hcsis
( Disserlilt ion )

Name ol
Str.rdents

Name of r.ther-

Superlisor (il'anr )

3. No..ol l-lours.

4. Percentage of results

Activity Assessment Score (Maximum 5)

Feedback Exce I lentr'Very Good/C ood/Averagei Poor

O Other Academic Activities carried-out, if any : (Such as development of Lab/Course etc. );

Ill Acadenric Research and Publication Element



Conference Research Published

o Other responsibilities carried-out, if any (administrative, student supervision etc)

(Signature of Contractual Faculty member with date)



Reporting bv the Head of the Department/Centre / Schoot:

1. Whether you agree with the statement made by the incumbent, if not. specif.v;

2. Give student Feedback regarding the candidate:;

3. General Assessrnent :

s1^

No
Activitl, Assessment

a. Punctualitv and regularity Punctual and Regular/ Occasional Late
Comer Habrtual late Comer.

b. Sense of Responsibility sible
C. Response towards Office

Orders
Co-operatives / Reiuctantly Co-operative / Non-

Obstructive.
d Response towards

emergent/urgent cali for w.ork
during the holidays and or
beyond office hours

Respond promptly / Respond Reluctantlv /
Does not Respond at all.

e Discipline 1 Obedient Obedient and Discipline / Occasional T'endencr
to be Disobedient and in-discipline ,. F:requentil'
Disobedient.

f. Relation with Student Good Fair Bad
b' Has any tendencS. to instigate

students against
administration being noted.

Yes / No

h. Has any tendency to create
groupism with staff being
noticed.

Yes / No

i Whether the candidate carried
out the additional
responsibilities in the given
trme perio4.

Yes / No.

+. Whether the faculty rvas found involvecl in anl.indiscipline activities, which tarnrshed the
image of NIT Agartala.

5 Whether the candidate fulfills the requisite qualification as per the guidelines of Govt. oi
lnclia.

6. Give vour recommendation regarding the canclidature about his / her conclucr..

Forwarcled by Head of Deparln.rentlCentre/SchooI:
( \\ri1[ comrncnrs. il'necessarl, about the infbrmation given)

(Signature of Head of the Dept" wrth datei


