
l$q ft+ffi {{€tril €nrr{ffiTr
Natronal lnstttute ot Iechnotogy Agartala

AGARTALA -799 046 (TRrPrrRA)

F. No. N lTA.3(3-c EN) t201 8t (Y ot-il)t - g A 1 s - b o b, Dated ltp t_ lL tzorc

vide No.F.NlTA.3(4-
of NIT Agartala has

Leave Format which

CIRCULAR

As per approval of the Competent Authority Circular
GEN/2018/6059-64 Dated 0410912019 the existing Leave Format
been modified for implementation.

Therefore, all are requested to apply their leave in the revised
is available on the lnstitute Website.

qAz1L€h
REGISTRAR
NIT Agartala

To
All Concerned.

Copy to :

1) The P. S. to the Director, NIT Agartala for kind notice of the Director.
2) All Deans, NIT Agartala.
3) All HoDs, NIT Agartala.
4) All Section in Charge/Branch in Charge, NIT Agartala.
5) Guard File.
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I \rq-$'rqf, I frq-f, I qH r ttqm aH *
APPLIC FOR EA LEAVE/H LIC ATION LEAVE ETC.FOR

q-reqrrm r{€q Bttt eETq-fi rers

crq aTt{ g<nm"'
Name {g Designation:

frrnr'
Department:

gfi m v-+n:
Type of Leave:

g-fr fi er+t$:
Period of Leave:

frqr I 3rT:qq s-rs s-G t c-dn qts {rls}:
Balance before availing CL/RH
mqct I Bnqq h q-{fr q}q <rfQI:
Balance before after CL/RH:
c-C t $sf g3tT / sTeq'q:

Prefixed/Sufflred:

e{rv:
Purpose:
q-dl:

Address :

irfi-.frT / qI-flT.T;iq{
Tcl./MoblIe No;

drfl=q * ilrr w}-Ea6f h 6rmw
SIGNATURE OF THE APPLICANT WITH DATE

ffifrertrhara-+rsr/etfr1$qq-{t,.nq-rrqrfrq-{qMt.frrqt3qqrorhsqtffi(frqrqmrs-Gg:
Prior to taking lea,e of any kind /oD,the class adjustmenr is manclaroiy anci ,hnil.l be reporte.l ls follou,
m'm-wrrfrtr{:
CLASS ADTUSTMENT:

Recommended/Nor Recommendecl(for HOD)

+te h vrq EEq mr q-rq"

Name of the subject wirh
Code

6en + B'fi-cc h sq t merr i wfr qrfr
+ffi-cfi 6r qrq

Name of the faculry taking
the class as substitute

q=FIq q{€q fr E{frT&rr
Signature of

the faculty member

frrrr.ncqwh EFilTer<
SIGNATURE OF H.O.D.

Ffi-fa./3iFfiTd
Recommended/Not Recommended

Dean/ Registrar
-tr{ 3ffirq;dl EFr E,r{Terr

SIGNATURE OF THL SANCTIONING AI] IHORI fY

Natlonal Institute of Technology Agartala
Barjala, .lirania, West Tripura, pin, - 799055

Tel No :-r9l38l 2346630 1 6629,Fax. No . +9ljgt 2346360. Url : rvww nira ac in



Tr5fu- fr=ftffi TiTerrfl r3ilrrrffirT
]\IATIOTIAT INSITTI,IIE OF TECHT{OIOGY AGARTAI.A

AAIRTALA -79W(TRIPURA)

cIRCUITAR

It is hereby informed to all concerned that a Format for all kinds of leave has

been devised for implementation. Therefore, all are requested to apply their Leave in

the prescribed Formlt, which is available on the Institute website.

A11 Departments/Sections are requested to maintain the Leave Record in the

Logbook/Register of ali categories of employees and the same be submitted to the Estt.

Section on 20th of every month for its record.

The above said circular is implemented with immediate effect'

Ca*,+e+-
(DR. GOVIND BHA(GAVA)

REGISTRAR

Copy to:

PS to Director for kind information of the Director'

A11 Deans, NIT Agartala.
A11 HoD, NIT Agartala.
Dy. Registrar (Admn.l ilc, NIT Agartala.

Asstt. Registrar (Finance), NIT Agartala.
A11 Section/Branch Incharge, NIT Agartala.

Mr. Kamat Kanti Paul, System Administrator,
above Circular alongwith newly devised Leave

Website immediatelY.

No.F.NITA.3(4-GEN/ L 5 / shadow- 1 /

1.

2.
3.
4.
5.

6.
7. NITA to arrange uPloading the

Application Form on the NITA
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REGISTRAR

P.O.: NIT Agaftata, Barjala, Jirania, West Tripura, Pin - 799 046
Tel : 0381-254 6630 I 6629 Fax: 0381 2546360,URL:http//www.nita.ac.in


